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MANUALFORINSTITUTIONALCOMMITTEES

PREFACE

ThisManual onA cademi candA dmini strati veA uditi sai medatencouragi ngthedepart
ments/programs/cells/’committeestomonitorandeval uatethei rinstitutional processeswhichr
equireacarefull ystructuredsystemofinternal andexternal review.AcademicandAdministrati

ve Audit(AAA), are very essential for the excellence in HigherEducation. These
areinterrelated concepts. Thus, [

gualityorientedacademi c,thereshoul dbeastrongadministrati vebackground.
It has, therefore, beena fruitful endeavor preparing this ManualonAAA Audit.
The undersigned, heartily thank all those who have madetheventuresuccessful.
SincethisM anuali smeanttobeadynami cdocument,provisionshave been made in

thisManual for suitably amending the variousrul esandprovisionswheneveritisnecessary.
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VISIONOFTHEINSTITUTE

Rk vigyan (p.g).mahavidyalaya has its vision towards elevating the standard
and quality oflegal education to the level of leading college in the country. It is

seeks to bedistinctive and distinguish institution with strong national and

compar ativefocus. T

MISSIONOFTHEINSTITU E

To contribute to society through the pursuit of education, learning and research
atthehighestlevel of excellence.

To promote quality legal education training program to prepare competent
andresponsible member of the legal profession who actively contribute towards
rule of college.

To provide students with adiverse, intellectually rigorous learning environment
inwhichto acquire knowledge of education in its broad international, intercultural
andintradi sci plinarycontextsothattheymayacquiretheprof essional skillandethicalgro
unding to become excellent yer and leader in their communities and
chosenprofessions.
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ACADEMICANDADMINISTRATIVEAUDIT
AcademicAudit
A cademi cauditcanbeunderstoodasasci entificandsystemati cmethodof reviewing
the quality of academic process in the institution. It is
withthequalityassuranceandenhancingthequalityof academi cactivitiesinHEISs.
AdministrativeAudit
It can be defined as aprocess ofevaluatingthe efficier

eff ectivenessoftheadmi nistrativeprocedure.l tincludesassessmentof poli cies,strateg
ies& functionsofthevariousadministrati vedepartments,control oftheoveral ladministrati
vesystemetc
M aior obj ectivesof AAA

1. TounderstandtheexistingsystemandassessthestrengthsandweaknessesoftheDepart
mentsandA dmini strativeUnitsandtosuggestthemethodsf ori mprovementandf orove
rcomingtheweaknesses.

2. Toidentifythebottlenecksi ntheexi stingadmi ni strativemechani smsandtoidentifythe
opportunitiesforacademicref orms,administrativeref ormsandexaminationref ormse
tc.

3. Toevauatetheoptimumutilizationoffinancial andotherresources.

4. Tosuggestthemethodsf orcontinuousi mprovementof qualitykeepi nginmindcriteriaa
ndreportsbyNA A Candotherbodies.

Qutcome:
Theoutcomeof AA Amaybepl acedbef orel nternal QualityAssuranceCell (IQAC)
and Governing Bodies (GB) of the HEls. Plan of actio

bepreparedtoi mplementthesuggesti onsacceptedbyl QA CandGB.
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PROCESSOFACADEMICANDADMINISTRATIVEAUDIT

Theinstitutionconductsbothi nternal andexternal auditswiththeirexpertise
inthe curriculum  and syllabus once inand once in
threeyearsrespectively.A nadvanceci rcul arisi ssuedamongthefacul tyandstaffbyth

eprinci pal contai ni ngtheagendaof di scussi ononacademi cdocuments, | aboratoryaccessor

Principal call sforalltheheadsofthei nstitutionandl QA Ccoordinatortosetthepanel s
onverificationofthepoi ntersframedforauditoftheal | thesectionsanddepartments.

Theheadsteamreviewstheprofil eof thepanel membersandrecommendsthe
filtered panel members to the principal. A circular is issued to thepanel memberson
scheduled audit and the concerned department to be audited inadvance.
Thedepartments are also given prior information to regulate the auditingprocess and
toensurethereadinessoftherespecti vedepartment. T hi smakesthesmoothfunctioningofth
eauditwithoutany announcement  of

thefiel dofone’ ssubj ectexperti seandexperienceonthegivencriteriawhileauditing.

Asapartof Qualitylmprovementinteaching-learningprocess,thei nstitutionfeel s
that it is
andexternal auditsaredoneatbothdepartmentandinstitutionl evel andfinall ybothare
consolidated for the

turnprogressestheirprofessionalthought process
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AAAAUDITFLOWCHART

AAA audit-finalization of
datesbyf’r incipal aft|er consideringi

J, nputs J,
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[ Inter nalAudit W [ External Audit W
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YesMinut
esar er ecor dedandkeptin
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ANNUALINSTITUTIONALAUDIT

The schedule of AAA audit to be caried out in the
eachyear.However, the stock verification in Library will whenthebooksarereturnedtoLi

The verifying officers should contact the HOD/ In-charge and fix up
thedatesof verification, so that the report is submitted latest by 31% May
eachyear tothe Principal. Similarly, the report of stock verification of Library
shallbesubmittedtothePrinci pal by30"Juneeachyear.

The format for submitting the report of stock verification and audit is
giveninthisManual.

Thedepartmentheadscal |forameetinganddi scussabouttheprocessinvol vingaudit
S and report

charges,tutorsandmentorsarel nvol vedinthisdiscussion
andtheystartpreparingthedocuments.Onthedateof audits,theappoi ntedpanel me
mbersvisitthedepartmentsandconductreviewbasedontheformsavailabl einthism
anual.

AlltheHODsandverifyingofficersshall cooperateandorgani zeactivitysothatthew
orkiscompl etedwell withintime.
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DEPARTMENTVERIFICATIONREPORT
AcademicY ear:

Dept: Verifiedby
1
2.
3.

ThefollowingDocuments/Filesar eavailableinallaspects

DEPARTMENTRELATED
DepartmentProfile(Latest) :(Available/Not-Available)

Vision/Mission/PO/PSO/PEO :(Available/Not-Available)
AcademicCaendar

TimeTable(Classandindividual) :(Available/Not-Available)
SubjectAllotmentFile

DepartmentMoMFile
AccreditationstatusFile
PAC/DACFiles

© © N o ok b B

CompositionofBOS
10. BOSMesetingMinutes(Last5Y ears)

BOSMinutesNo. HeldonDate YES/NO

IQAC we
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11. CopyofRegulations,CurriculumandSyllabus

Regulation ookNo. Availability(YES/NO)

12. Detailsof Mg orrevisionscarriedoutineachBoS

FACULTY,STUDENTANDBUDGET
o R ks(Writ
SN CheckL ist Availability em?)rsersslat?(l)r(]a)youro
List of Full-Time Faculty with
1 theirspecialization/Experience(CAY) YES/NO
o | ListofstaffwithPhDdegree/PDF. YES/NO
Listof Staff PursuingPhDwithY earof Registration, Ti
3 | tle,PublicationsandAbstract YESNO
4 | StudentCountList-CAY (BothUG& PG) YES/NO
5 StudentFacultyRatio(SFR)Cal cul ation YES/NO
6 FinalY ear Student(A ppeared/Passed) YES/NO
7 Budget Proposed / Utilized for CFY-1or CAY - YES/NO
1BudgetProposedforCFY orCAY
3 Detail sof studentsGraduation YES/NO
9 Detail sof Studentsachi evements(includingsports YES/NO
andgames)
10 Detail sof Facultyachi evements YES/NO
Principal
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RESEARCHANDDEVELOPMENT
SN CheckList Availability | RemarkstWriteyouro
bservation)
FacultyResearchPublicationwithCitationlndex
1 | andh-Index(UGCA pprovedJournals YES/NO
—SeparateandSCOPUS/WOS-Separate)
2 | StudentsPublications YES/NO
3 | PatentPublications YES/NO
4 | Books& BookChapterPublications YES/NO
5 | NPTEL/COURSEERAC Certifications(Faculty& Stu| YES/NO
dents)
6 | Detailsof FDPs/Workshops/Conference/VAC/Gue§ YES/NO
t lectures/ Seminars Organized bythedepartment.
7 | Detailsof FDPs/Workshops/Conferenceattendedby |  YES/NO
Faculty
8 | Detailsof FDPs/Workshops/Conference/\V ACatten YES/NO
dedbyStudents
9 | Studentinternshipdetails YES/NO
10 | ListofProfessional Societiesinthedepartmentwithm YES/NO
embershipandvalidity.
11 | ActivitiesconductedthroughProfess onal Soci et YES/NO
ies
12 | MoU & Collaboration with YES/NO
Industriesfortraining,studentexchange,faculty
exchange,researchandresourcesharing YES/NO )
13 | ConsultancyRevenueGenerated YES/NO Y
YES/NO ' Principal
Dr. Rekha Gupta
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14 | Detail sof Proposal ssubmittedtofundingagencie
S

15 | Detailsoffundedresearchprojects

' Principal
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16 Departmentresearchmeetingminutes YESNO
ACADEMICSRELATED
SN CheckList Availability E;“\"j‘;t‘jg(r\]’)v riteyouro
1 | CourseMaterialsPreparedbytheFaculty YES/NO
2 | SampleQuestionpapersof MidExaminations YES/NO
3 | SampleAssignmentPapers YES/NO
4 | SampleTutoria QuestionsandAnswers YES/NO
5 | StudentProjectFiles(Constitutionof PRC,Circul YES/NO
ars)
6 | SampleProjectReports(UG& PG) YES/NO
7 | Bridgeandremedialclasses(Time- YES/NO
Table Attendance)
8 | CourseMonitoringCommittee(CMC)File YES/NO
9 | InternalMarks YES/NO
10 | SamplelLabRecordnotebooks YES/NO
11 | StockRegistersandLabmanuals YES/NO
12 | ListofExperimentsforeachlab YES/NO
13 | DetailsofLabutilization YES/NO
14 | SampleCourseFiles YES/NO
15 | ResultsAnalysis(lastSyears) YES/NO
PLACEMENTANDCAREERGUIDANCE
SN CheckList Avaaitsy | < peyationg O |-
1 | PlacementFile(Department)withofferl ettersan YESNO "y | .- B
dAppointmentorders Dr ; . L‘;‘:F;: ot
R.K. Vigyan [P.G.] Mahavidyalay
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2 | Listofcorecompaniesvisited

3 | Listoftrainingandcareerguidanceprogrammeso
ffered
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DEPARTMENTINFRASTRUCTURE

Remarks(Writeyouro

SN CheckList Availability bservation)

1 | ICTEnabledClassRooms(UG/PG)- YES/NO
LCDProjector,Screen,PC,Wi-Fietc.,

2 | SufficientClassroom,Facultycabins,Conferenc YES/NO
eRoom
3 | DepartmentLibrary: YES/NO

Detail sof numberof Titles,V olumesof Bookavail
ableinDepartmentLibrary

4 | DisplayofVision/Mission/POs/PSOs/PEOSIinHoD YES/NO
Room,Laboratories,Corridorsetc.,

5 | Detailsof Clubactivities YES/NO
ALUMNI
. e Remarks(Writeyouro
SN CheckL ist Availability bservation)
1 | Listof AlumniwithCurrentStatusrFile YES/NO
2 | ProminentAlumniofthedepartment YES/NO
3 | AlumniFeedbackForms YES/NO

STAKEHOLDERSFEEDBACK&ATR

SN CheckL st Availability Rem%rs';sf/\{a\’twgow 0
1 | ParentsFeedback(Facilities,Curriculum) YES/NO
YESINQO
2 | StudentsFeedback(Course,Curriculum,faculty,facil YES/NO
ities,exitfeedback,courseend) YES/NO
YESNO Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
6 Kalwar, Jaipur
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

L Behind Kalwar Police Station, Kalwar, Jaipur

3 | EmployerFeedback

4 | FacultyFeedback(Curriculum)

5 | ActionTakenReportanditsimpact

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
7 Kalwar, Jaipur
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(BT F fT:efew feraw 7 arer AgTiagaTe)

@ R.K. Vigyan (P.C.) Mahavidyalaya, Kalwar

# . (AFFILIATED TO UNIVERSI;I'Y OF RAJASTHAL\I) .
=L*Behind Kalwar Police Station, Kalwar, Jaipur

ObservationsComments/Suggestions

SignatureoftheHOD
(Concerneddepartment)

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
7 Kalwar, Jaipur
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(BT F fT:e[ew feraw & arer AgTfagaTe)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN}

tBehind Kalwar Police Station, Kalwar, Jaipur

INTERNALAUDITREPORTOFINDIVIDUALCOURSE

DEPARTMENTOF

Date(s)of Audit NameoftheAuditor Designation

SI.No AuditDescription Remarks
AcademicY ear& Semester
CourseCode& Name
Courseofferedfor(Y ear/Semester)
NameoftheCourseCoordinator

Name(s)oftheFacultymembersteachingthecours
e.

Qualification& Specification
Designation
Experience(inY ears& Months)

Howmanytimesthesamecoursei shandledbyth
efacultymember

gl w|N| R

O©| 0| N O

10 AvailabilityofLessonPlan
11 Availabilityof CoursePlan

12 Qualityofinternal assessmentcomponent(P Excellent
leaseTick) VeryGood
Adequate
NotStandard
13 Availabilityof Coursematerial/Laboratorymanu Available/NotAvailable
(PleaseTick)
qur(yGood
Adequate \ oA
NotStandard Wee®
' Principal
Dr. Rekha Gupta
14 | WhetherCOsareframedappropriatel yforthemea Ye RK. Vigyan (P.6.) Mahavidyalaya

surableoutcome? Kalwar, Jaipur
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(BT F fT:e[ew feraw & arer AgTfagaTe)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN}

Behind Kalwar Police Station, Kalwar, Jaipur

15 Qualityof COsmappingwithappropriateRBTlev Excellent
el VeryGood

(PleaseTick) Adequate
NotStandard

Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(BTt Y fo:qpew feraw & arem FgTiagaTed)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN}

tBehi"d Kalwar Police Station, Kalwar, Jaipur

&

146

16 Qualityof COsmappingwithPOandPSO Excellent
VeryGood
Adequate
17 Qualityof QuestionPapers(MidExams)(PleaseT Excellent
ick) VeryGood
Adequate
18 | Whetherattainmentof COigustified?(PleaseTic FullyJustified
k) Partiall yJustified
19 | Whetherattainmentlevel of COsiscal cul atedappr ProperlyCalcul ated
?g” atelf " Cal cul atedbutneedsi mprovement
20 TargetlevelandattainmentofeachCOsin% COLl:Target- Att: %
CO2:Target- Att: %
CO3:Target- Att: %
MCNAN-T Aar~nt N tt- 04
21 Whether theloop is closed
byincorporatingappropriatecorrectiveaction?ls
Y ES,pleasespecify the corrective
22 Appropriateness of the Excellent
correctiveactioncarriedoutformeetingtheatta VeryGood
nmentlevel.
Adequate

23 Vvhethe*ral Ithefacultymembershadenoughexp | YES/NO
osurei nteachingthecourseinOBEperspective.

24 Overalremarksoftheauditoronthequalityoftea
chi ngan(_jassessmentprocesscarri edoutbytheco

Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
1 Kalwar, Jaipur
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(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

«- Behind Kalwar Police Station, Kalwar, Jaipur

ObservationgComments/'Suggestions:

HoD CourseCoordinator NameandSignatur eoftheAuditor ()
1.
2.
3.
;.;incipal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
10 Kalwar, Jaipur
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(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

STO
CKV
ERIE
ICAT
IONR
EPO
RT
Academi
cYear:
NameoftheFacility/lab:
Nameoftheln-charge:
Verifiedby(Name& Designation):
1 Dept.:
Dept.:
Dept.:
NameoftheE S PageNo. Qtyas | Qtyasperin NOE RIS
; ock :
Sl.No. quipment BookN of Stock persto | spection
[Furniture 00 Re ck

Missing | Excess Unserviceable  Damaged
gister

11

Principal
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(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

Anyother obser vationbythel nspectionCommittee

Certifiedthatthephysi cal verifi cationasperal | thestockregi stersi ndi catedabovehasbeencarri edoutbyus.Exceptthede
ficientitemsreportedabove,all ot

heritems werephysicallypresentin thehostel .

NameandSignatur eofVerificationM ember s

1.

13
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(BT F 2o feraw 7 arem AgTiagaTe)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN]

4|'.[Behind Kalwar Police Station, Kalwar, Jaipur

Observation made by Audit team in
inspectionReport&
ActionTakenbyPrincipalandHoD

AcademicY ear:

NameoftheDepartment:
of Audit:Name/TypeoftheAudit: Name& Designationof Audit/V erificationTeam:

1.
Observationsmade Suggestionsgiven Action
Sl.No. inthe by the o ImpactAnalysis
auditteamreport ditt If TakenbyPrincip
epor auditteam(Ifan 2&HoD
y)
1
2.
3.
4.
5.
6.
1.
8.
HoD PRINCIPAL
Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
14 Kalwar, Jaipur
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(BTt Y foT:gpew feraw & arem #gTiagaTe)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

"_tBehlnd Kalwar Police Station, Kalwar, Jaipur

CentralFacilityAuditFor

ms

QAC

InternalQualityAssuranceCell (I ) ;:;L’}gﬂm

RK. Vigysn (P.G.) Mahavidyalaya
15 Kalwar, Jaipur
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(@3t Y fo:qew feram & arem AgifagaTe)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

Dept: T&PCell Date: Nameof TPO:
Audited by

1. Dept.
2. Dept.
3. Dept.

ThefollowingDocuments/FilesareverifiedfortheA cademicy earstartingfrom to

S.No Files Availability Remark

1. Vision&Missionof T& PCell YES/NO

2. Roles& Responsibilities YES/NO

16

Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(@3t Y fo:qew feram & arem AgifagaTe)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

3. ActivitiesCarriedOutbythepl acementcel YES/NO
|-WithProof
4. PlacementBrochure YES/NO
S. PlacementPolicy YES/NO
6. PlacementDepartmentStaff—Profile YES/NO
7. FacilitiesProvidedtoRecruiters YES/NO
8. Detailsoftraining& CareerDevelopmentPr | YES/NO
ograms organized by
TrainingandPlacementCell
9. Studentdatabase(UG& PG)forallAY's YES/NO

17
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Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(@3t Y fo:qew feram & arem AgifagaTe)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

10. L ettersforCorrespondencewithc YES/NO
ompanies
11. Detail sof compani esvisitedourcampusfo YES/NO

rplacementpurpose.

13. On-campuspl acementdrivesconducted YESNO
14. VisitorsBook YES/NO
15. Recruiter’sFeedback YES/NO
16. Detail sof Pool campusDriveOrgani zed YESNO

— No. of colleges attended,
No.of Students Participated, List
ofcompaniesvisited,No.ofoffers,etc.,

18

Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146
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(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

17. Off-CampusPlacementdrivesdetails. YES/NO
18. Listof StudentsRegi steredforPlacement YESNO
19. Listofstudentsplacedyearwise,de YES/NO

partmentwiseeveryAY

20. Listof offersyearwise,departmentwiseev YES/NO
eryAY

21. Listof StudentswithHighest& AveragePa YES/NO
ckageOffers

22. PlacementM eetingMinutes YES/NO

23. MoUsandTie-upsforTraining YES/NO

19

Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
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(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

24. I niti ati vestakenfornotpl acedstudents YES/NO

25. Listof Trai ningprogramsconducted(s YES/NO
oftskills,technicaltraining)

26 Annual PlacementReport YES/NO

M ajor Observations/Deviations

Signatur eoftheT PO

20
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Behind Kalwar Police Station, Kalwar, Jaipur

INTERN
ALAUDI
TREPOR
T(
R& DCE
LL)

AcademicY ear

NameoftheR& DDean:

Auditedby(Name& Designation):

1 Dept.:
Dept.:

3 Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcademicY ear

21
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(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

S.No Files Availability Remar ks/Suggs
1 Vision&MissionofR&DCell YES/NO
2. R&DCell’sRoles& Responsibilities YES/NO
3. R& DBudgetProposed,Sancti onedandUt YESNO
ilized
4. R& DPolicy,SeedMoneyPolicy YES/NO
5, SeedM oneyA pplicationsandShortl YES/NO

istedApplicantslisteveryAY

6. Projectscompl etedthroughSeedM YES/NO
oneyGrant

7. ResearchGrantsApplied YES/NO

8. ResearchProjectsSanctioned YESNO

22

Principal
Dr. Rekha Gupta
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(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

9. ResearchProjectsCompleted YES/NO
10. OngoingResearchProjects YES/NO
11. Conferencesorgani zed YESNO
13. EquipmentavailableforResearch YES/NO
14. SoftwareavailableforResearch YES/NO
15, ProofforResearchM ethodol ogyCourseW YES/NO

orkin Curriculum

16. OngoingConsultancyProjects YES/NO

17 Consul _tancyProj ectsCompleted YES/NO
&ongoing

18. R&DMinutesofMeeting(MoM) YES/NO

23
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Journal Publications(Latestu
19. pdatedcitationsandh- YES/NO
indexforScopus& h-index)

20 R& DIncentivesgiventofacultyforthe
' irresearchcontribution

21. ActivitiesCarriedOutbytheR& DCell YES/NO
22 Pa_nten_ts, books,bookchapter,conferencepu YES/NO
blications

Anyother obser vationbythel nspectionCommittee

NameandSignatur eoftheAuditor (s)

24

Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146

(BT3T F For:gLew feraw &R arem FgTiagATe)

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

INTER
ALAUDI
TREPOR
T(
EXAMC
ELL)

AcademicY ear:

NameoftheCOE: Name
Auditedby(Name& Designation): Date: /-
1 Dept.:

Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcademicY ear

25
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S.No Files Availability Remar ks/Suggs

1. ExaminationManua YES/NO

2. Examinationnotifications YES/NO

3. Examinationti metables YES/NO

4. Invigilationdutiesfiles YES/NO

S. Internal andexternal questionpapers YES/NO

6. Pre-moderationfiles YES/NO

7. Listofpapersettersforexternal exams YES/NO

s

;;ij;;:ipal
Dr. Rekha Gupta
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(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

Behind Kalwar Police Station, Kalwar, Jaipur

9 Re_sul tdeclarationminutesofthem YES/NO
eeting

10. ResultAnalysisforUG& PG YES/NO
Numberof Reval uation& Recountingap

11. plicationsrecei vedandchangeinResult YES/NO

13. ProcedureofChallengeEval uation YES/NO

14, MRECACADEMICSandBET YES/INO
portal featuresrel atedtoexaminationsyste
m

15, BillsforMRECACADEMICandBETp YES/NO
ortal

16. ExaminationReforms YES/NO

17 Mal practiceRecords YES/NO
GraduationRecords,AY wiseListofGr

18 aduatedstudent. YESNO 27
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19.

20.

21.

Anyother obser vationbythel nspectionCommittee

No.ofoutgoing/final yearstudentsyea
rwise

Numberofstudentsappearedinth
eexaminationconductedbythelns
titution,everyAY

Regulation,Curriculum/Syllabus

NameandSignatur eoftheAuditor (s)

YES/NO

YES/NO

YES/NO

28
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(BT F fT:efew feraw 7 arer AgTiagaTe)

%K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

IQACCELLAUDITREPORT

AcademicY ear:

Dept:1IQAC
Nameofthel QACCoor dinator
‘Verifiedby

1
2.
3.

Date:

Dept.

Dept.

Dept.

ThefollowingDocuments/Filesareavail abl el nall aspects

10.

11.

13.

IQACComposition
AQARReports(AllAcademicY ear)
PreviousNAA CSSRReports
NAACCertificates& PeerTeamReports
NBA Certificates& PeerTeamReports
IQACMinutesofMeeting
ActionTakenReportsforl QACMinutes
BOSminutescopyofalldepartment
AllPolicyDocuments

Regulation-Curriculum-SyllabusBooks

PreviousA cademi cAuditReportsanditsCompli
ance

StockAuditReport&itsCompliance

YES/NO
YES/NO
YES/NO
YES/NO
YES/NO
YES/NO
YES/NO
YES/NO
YES/NO

YESNS

YES/NO

Remarks/Sugg

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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ﬁ (@t Y fo:eew foraT 3 aren AeTiagaTay)
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XK. Vigyan (P.G.) Mahavidyalaya, Kalwar

PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146
(AFFILIATED TO UNIVERSITY OF RAJASTHAN)
Recordsrel atedtoanyspecial statusconferred
Recordsre atedtoDepartmental contributi ontothegr

?1 (@t Y fo:eew foraT 3 aren AeTiagaTey)
ind Kalwar Police Station, Kalwar, Jaipur
bythecentral/stategovernment
owthofCollege

16. QualityActionPlanfortheAY anditsoutcomes YES/NO
17. ProgrammesorganizedthroughlQAC YES/NO
18. StatutoryandNon-StatutoryCommitteeFiles YES/NO
19. Allfeedbackforms YES/NO
20. BestPracticesandInstitutional Distinctiveness YES/NO
21. MRECStrategicPlans YES/NO
22. StudentSatisfactionSurvey YES/NO
Comments
Signatureofthel QAC NameandSignatur eoftheVerifyingM ember
Coordinator
1.
2. 1%
' Principal
Dr. Rekha Gupta
3. RK. Vigyan (P.G.) Mahavidyalaya

Kalwar, Jaipur
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%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERN
ALAUDI
TREPOR
T(
LIBRAR
Y)
AcademicY ear
NameoftheLi NameofAssistantLibrarian:
brarian:_
Auditedby(Name& Designation):
Dept.:
2 Dept.:
3 Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcademicY ear
31
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%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

S.No Files Availability Remar ks/Sugg
1. Librarymanagementsystems(ILMS) YES/NO
2. Footfal I_sandLogi ndataforonlineac YES/NO
cessregister
3. Bills,Invoices YES/NO
4. Physi cal Resources(books,journal s,etc.) YES/NO
S. Accessionregister YES/NO
6. Central Librarytimetable YESNO
7. Digital Library&itslogbook YESNO
32

8. Rarebooks YES/NO
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

9. BestpracticesinLibrary YES/NO
10. YES/NO
11. Alldisplayboards(collegevision,mission) YES/NO
13. E-Resources YES/NO
14. LibraryBudget- YES/NO

proposed,sanctionedandutilized

15. Subscriptioncopies YES/NO
16. StockverificationreportsforallAY s YES/NO
17. Websiteupdations& profilesof Librarians YES/NO
33
18. Infrastructu_re— _ YES/NO

Xeroxmachines,waterdispenser

' Principal
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@R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

19. BeautificationofLibrary YES/NO

20. No.of Readersenrolledduringtheyear YES/NO

Detail sofBooksaddedinAcademicY e

21. YES/NO
ar

22 Li_stofBooksfqu_ndl\_/Iissing/Damagedd YES/NO
uringstockverification

23. ListofNewspaperssubscribed YESNO

o ListofJournal yM agazinesSubscribed YES/NO
No.ofReadersenrolledeveryacademicY ea

25. r YESINO
Detail sofBooksaddedeveryacademicY ea

26. YES/NO

r

ListofBooksfoundMissing/Damagedduri

27 ngstockverification YESNO

' Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Other Details

1. VistorstothelLibrary
AverageNo.of Studentsperdayvisitingthelibrary:

2. CirculationService

a. | AverageNo.ofbooksi ssuedtostudentsperday
b. | TotalNo.ofBookissuedtotheFaculty

C. | No.ofsets ssuedtopoorstudents
3. Software& Har dwar edetails

a. | NameoftheSoftware

b. | YearofPurchase

C. | No.ofComputersavailable

d. | Totalcollectionof CDSDVDs

Anyother obser vationbythel nspectionCommittee

NameandSignatur eoftheAuditor (s)
1.

2. 35

3.
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERN
ALAUDI
TREPOR
T(
CENTRE
OFEXCE
LLENCE

)

AcademicY ear:

NameoftheCOEDean:
Auditedby(Name& Designation):

Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcademicY ear

36
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

S.No

Files

VisionandMissionforCoE

Brochure/CalendarforCoE

Listofcentersavail ablewithde
scription

L istof Equipmentsprocuredwithbi
lIs,invoices,stockregisters

TimetablesandAttendance

Listofprogramsconductedwithall
relevantdetails& proofs

ProfileofstaffworkinginCoE

Outcomes/achievementsout
of CoE

Availability

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

Remark/Sugc

37

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

9 L_i st_ofsqfth_areavai |ableandth YES/NO
arbills,invoices
10. Sampl ecertificates YES/NO

Anyother obser vationbythel nspectionCommittee

NameandSignatur eoftheAuditor (s)

38

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERN
ALAUDI
TREPOR
T(
SPORTS
FACILIT
IES)

Academic
Year:

NameofthePD:

Auditedby(Name& Designation):

Dept.:
3. Dept.:

39
ThefollowingDocuments/FilesareverifiedfortheAcademicY ear
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

S.No Files Availability Remar ks/Sugge
1 Physicalqli r_e_c'gorsdetai Iswithrolesan YESNO
dresponsibilities
2 Listofprizes,awardsrecei vedby YESNO

studentswithproofs

Listofequi pmentsavailableinGymnasium

3. withBills,invoices,stockregisters YES/NO

4. Coall ggeS_.portscommi ttee& Minutesofthe YESNO
meetingfiles

5 Li stofsportseventycompeti tio YESNO
nsorganized

6. Listofsportsequipmentavailable YES/NO

7 Bills/Invoices YES/NO

40
8. StockRegisters& Consumabl eRegister YES/NO

' Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
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(BTt Y foT:epew feraT & arem #gTiaeTed)

@R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

9. MaintenanceRegi ster YES/NO
10. StudentLogbooks YES/NO
11. StudentAttendanceRegi ster YES/NO
12. Budgetproposed,sanctionedandutilized YES/NO
13. Sportstimetable YES/NO
14. ListofIndoorGames YES/NO
15. EquipmentUtilizationRegister YES/NO
16. Displ ay_boardswi thphotosofm YES/NO
g orachievements
41
Eventsconductedfor TeachingandNon-
17 TeachingStaff YESINO

' Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146

(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Anyother obser vationbythel nspectionCommittee

NameandSignatur eoftheAuditor (s)

42
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERN
ALAUDI
TREPOR
T(
NSSOFF
CE)

Academic
Y ear:

NameoftheN SSOffice:

Auditedby(Name& Designation):

1 Dept.:
Dept.:
Dept.:

ThefollowingDocuments/Fil esareverifiedfortheAcademicY earstartingfrom to

&
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

MO: 9314501146

S.No Files
1 ApprovallettersfromGovt./JNTU
2. Programofficersdetails
3 Rol esandresponsi bilitiesof programof
' ficers
4 ListofNSSV olunteersandtheirl Dcar
' ds
5. ListofVillagesadoptedwithProofs
6.
ListofNSSactivitiesconducted,Reportswi
th
photos,AY wiseListofawards(students/fac
ulty/college)forsocial serviceactivities

Availability

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

Remark/ ugge

' Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

7 Govt.Fundsrecei vedandutilized YES/NO
8. NSSCalendar YES/NO
9. NSSCirculars YES/NO

Anyother obser vationbythel nspectionCommittee

NameandSignatur eoftheAuditor (s)

' Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERN

ALAUDI

TREPO
RT

(Student

Associati

onCounc
il)

AcademicYe
ar:

NameoftheSA CCoordinator:
Auditedby(Name& Designation):

Dept.:

3. Dept.:
P 46

ThefollowingDocuments/FilesareverifiedfortheAcademicY ear
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

S.No Files Availability Remar ks/Sugge

1. Listof SACclubsavailable YES/NO

9 Clubcoordi nator_so_le_tails— YES/NO
rolesandresponsibilities

3. Activitiesplannedunderdifferentclubs YES/NO
Circular
MoM ,ATR

4, Studentsregi strationdetail sfordifferentcl YES/NO
ubs

S. Timetables YESNO

6. YES/NO
Listoftrainerswithprofile 47
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

List
! ofequipmentpurchasedfor SA Cclubs,with YESNO

bills,invoices,stockregisters

8. SA Ceventsreportwithphotos YES/NO

Culturalactivitiesande
9. xhibitionsconducted YESNO

Anyother obser vationbythel nspectionCommittee

NameandSignatur eoftheAuditor (s)

' Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERN
ALAUDI
TREPOR
T(
BOYSHO
STEL)

Academic
Y ear:

NameoftheWarden:

Auditedby(Name& Designation):

. Dept.:
2. Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcademicy ear 49

' Principal
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

S.No Files Availability Remar ks/Sugge
1 Hostel wardendetail swithcontactdetails(D YES/NO
isplayBoards)
2 Hostel roomnumberwithdimensionbo YESNO
ard.
Hostelmanual
3. (RolesandResponsibilitiesof Warden,P YES/NO
rocedureforfeepayment,roomall otmen
t,mai ntenance,outpassformat,disciplin
aryactionsforviolatingrules,
Do’s&Don’ts)
4. Anti-Raggingdisplayboard YES/NO
S. Hostel studentregistrationforms YES/NO
6. StudentsEntry& Exitlogbook YES/NO
50
7. Visitorsentrybook YES/NO

' Principal
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RK. Vigysn (P.G.) Mahavidyalaya
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

8.
Covidprecautionarystepstaken(P
hysicallyavailable
ysicallyavailable) YESNO
0. Hostelcommittee YES/NO
10. Minutesofthemeeting& ATR YES/NO
Wi-FiStrength& Availability
1L inallfloors.(Wi-FiSpeed- YESNO
CheckM anually)
Medicalfacilitywithresidential
12 nurseandDoctorvisitweeklyonce- YESING
Register
ListofItemswithExpiry
13. FirstAidBox(Checktheval
idity/expiry)
YES/NO 51

' Principal
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

15. WritetheExpirydatehere:

Availabilityof FireExtinguishersatallfloor
s,DiningHalls(Checkthevalidity/expiry) YES/NO

Anyother obser vation/RecommendationsbytheAuditors

NameandSignatur eoftheAuditor (s)

52
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MO: 9314501146

(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

NameoftheWarden:

Auditedby(Name& Designation):

ThefollowingDocuments/FilesareverifiedfortheAcademicY ear

INTERN
ALAUDI
TREPOR
T(
GIRLS
HOSTEL

)

Academi
cYear:

Dept.:
Dept.:
Dept.:

53
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

S.No Files Availability Remar ks/Sugge
1 Hostel wardendetail swithcontactdetails(D YES/NO
isplayBoards)
2 Hostel roomnumberwithdimensionbo YESNO
ard.
Hostelmanual
3. (RolesandResponsibilitiesof Warden,P YES/NO
rocedureforfeepayment,roomall otmen
t,mai ntenance,outpassformat,disciplin
aryactionsforviolatingrules,
Do’s&Don’ts)
4. Anti-Raggingdisplayboard YES/NO
S. Hostel studentregistrationforms YES/NO
6. StudentsEntry& Exitlogbook YES/NO
54
7. Visitorsentrybook YES/NO

' Principal
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(BTt Y foT:epew feraT & arem #gTiaeTed)

@R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

MO: 9314501146

10.

11.

12.

13.

14.

Covidprecautionarystepstaken(
Physicallyavailable)

Hostel committee

Minutesofthemeeting& ATR

Wi-FiStrength& Availability
inallfloors.(Wi-FiSpeed—
CheckM anually)

Medi calfacilitywithresidential nur
seandDoctorvisitweeklyonce-
Register

Availabilityof FireExtinguishersatallfloor
s,DiningHalls(Checkthevalidity/expiry)

FirstAidBox(Checktheval
idity/expiry)

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

YES/NO

WritetheExpirydatehere:

Physi callycheckandgivethelistofltem

55
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

15 Sanitarynapkinvendingmachines(T

otal Nos, Specifications) YESNO | Count:

Anyother obser vationbytheAuditor s

NameandSignatur eoftheAuditor (s)

56
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERN
ALAUDI
TREPOR
T(
ADMINS
ECTION-
OFFICE)

AcademicY ea
r:

NameoftheAdminOfficer:

Auditedby(Name& Designation):

. Dept.:
2. Dept.57
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcademicY ear

' Principal
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

S.No Files Availability Remar ks/Sugge

1. AdmissionFiles YES/NO

Admissionpolicy
2. M anagementquotaadmissioncommittee YES/NO
Proceduresfoll owedinadmittingM
QStudents/Policy

3, FaculftyProfi les(Offerletter, YES/NO
Appointmentorder

4. Scholarshipfiles YES/NO
Listofnon-

> teachingstaffwithdesignat YESNO
ion
Joiningreport,Internal promotionl etters

6. JIncrementl etters, X eroxcopiesof Certif YES/NO
icates)

7. SalaryStatements YES/NO 58

' Principal
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(BTt Y foT:epew feraT & arem #gTiaeTed)

@R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

8. SamplePerformanceA ppraisal YES/NO
o gr%n;gg?;%itt?tl)ﬁedanduti lize YESNO
10. Steudentdetai [SAY wise/Departmentwi YESNO
11. LanddocumentsandT axpaidrecei pts YES/NO
13. Allaccreditation& affiliationfiles YES/NO
14. AICTEzerodeficiencyreports YESNO
15. Allfacilities/inframaintenancerecords YESNO
16. Staff Sel ectionCommitteeFiles YES/NO
59
17. Feestructure YES/NO

' Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
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(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

18. FinanceCommitteeM eeting-Minutes YES/NO

19. e-governancefile YES/NO

Anyother obser vationbythel nspectionCommittee

NameandSignatur eoftheAuditor (s)
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' Principal
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERN

ALAUDI

TREPOR

T(
COLLEG
ECANTE
EN)
AcademicY ear
NameoftheCanteenCommitteeHead
Inspected by(Name& Designation):
1 Dept.:
2. Dept.:
3. Thefollowingare nspectedandverifiedinthecol legecanteen. Dept.:
61
Principal
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(BTt Y foT:epew feraT & arem #gTiaeTed)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

S.No Facilities Availability Remark/Suggesti

Properof pestandinsectco

L ntrol (Recordsifany?) YESNO
Propergarbagedi sposalandGarbage

2. contai nersarewashedandsanitized YESNO
Foodsafetycertificatewithv

> 1 aliditydate YESNO

4 Provisionofsoaporhandwash YESINO

5. Availabilityof Sanitizers YESNO

6. Glovesandheadgearforfo YESINO
odhandlers

7 C_ateringst_afffollowgoodhmdhy VESNO
gienepractices?

o Cleanlinessofkitchenandd vesno | %
ningpremises

' Principal
Dr. Rekha Gupta
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(BTt Y foT:epew feraT & arem #gTiaeTed)

@R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)
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9. Displayofratecards YES/NO

Proper functionality and

10. cleanlinessofcoldstorageandheating|  YES/NO
units

11. ROdrinkingwater YES/NO

13. UseofBio-Gas YESNO

14, Feedbacknotebook YESNO

15 Actiontakenforfeedback

Canteencommitteeminuteso

16. : YES/INO
fmeeting
17. Plasticfreeservicezoneis YESNO
inpractice
Allsmallequipmentandut 63
18. ensils,including YES/NO
cutting
boardscompletely
and deep
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18 A\_/a—_« |abilityofel ectronicpaymentf VESNO
acility.
Anyother obser vationbythel nspectionCommittee
NameandSignatur eoftheAuditor (s)
1.
2.
3 65
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Affiliated to Mumbai University, Approved by PCI- New Delhi, DTE Maharashtra (DTE Code 3485)
Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel-410206

INTERNAL FINANCIALAUDIT

AuditReportForm

FinancialYear:

Nameoftheauditor(s)

1)
2)
Daysof Audit . 2days
Periodcoveredinthecurrentaudit - : AprilOL,z
Sl.No. I nfor mation Availability Ren
YES/NO
1 BankA ccountParticulars
2. BankA ccountStatement
3. Policiesrel atedtofinancematters.
4. Strategicplanofthei nstitute
5. FinancecommitteememberslistforCFY
6. Financecommitteemi nutesof meeting
7. GoverningBodyminutes
8. Fiscal yearbudget/financial statements
9. Grant-in-aidfromthegovernmentandnon-
governmentalagencies
10.  FundsandDonationsgrantedtothei nstitutions
11.  Studentenrolmentandadmissionparticulars
12.  Receiptsoftuitionfeesfromstudents {
13.  Receiptsofotherfeesliketransportfee, hostel .‘-‘;; G
' Principal

fee,examinationfees,|aboratoryfees,etc. Dr. Rekha Gupta

. L o . RK. P.G.) Mahavidyalaya
14.  Receiptsof Penalties,fines,l atesubmissionsinthelibr m”f{;,‘waﬂ {Jajiufw ey
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ary,etc.
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15.
16.
17.
18.

19.
20.

21.
22.
23.
24,
25.
26.

27.
28.

29.

Affiliated to Mumbai University, Approved by PCI- New Delhi, DTE Maharashtra (DTE Code 3485)
Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel-410206

Advancedepositsandcautiondepositfiles

Concessionoffeesrecords.

Scholarshipaccountrecords.

Donationsandothersubscriptionsfromthe

variousauthorities

Sdl ariespaidandsal aryregister

Incrementamountgiventostaffbasedon

performanceapprai sal

Staff PF/EPFfundregister

Establishmentexpensesvouchers

Collegebal ancesheet

TaxDeductionatSource(TDS)files

TaxCollectionandincome-Tax

Expenses spent on Library items,
sportsequipment,books,furniture,even

ts,andmanymore

PettyCashexpenditures

Check capital expenditure,

incomefromendowmentsandl egaci es,andi

nterest&

dividendfrominvestments
FixedAssetsRegister

SignatureFi nanceCommitteemembers

NameandSi gnatureoftheAuditors
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Director/Principal

67

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146

(BTt Y foT:epew feraT & arem #gTiaeTed)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

INTERNALA
UDITREPOR
T(OTH
ERGENERAL
FACILITIES)
AcademicY ear:
Nameoftheln-charge:
Auditedby(Name& Designation):
1 Dept.:
Dept.:
3 Dept.:
ThefollowingDocuments/FilesareverifiedfortheAcademicY ear
68
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. I Remark(Av
S.No Files Availability lityfor 2015-2021)

Sewagetreatmentplant
L PlantCapacity YESNO

D tr
o | Luearecentre YESINO

KidsRegister,Toys

Water maintenance& ROT ank

3. MaintenanceRegister YES/NO

Frequencyofcleaning

4. Power Room HoorInsulationSheet

Namel ndicatingBoardsforeverypanels
EBBIlls

MaximumDemanddetail sBoard,
Fireextinguisher

Generator SetRatingBoards YES/NO
Delaytimeforgenerators
CollegeElectrical Drawings
No.of LEDLightfittings
No.of Streetlights 69
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Bi lant
S PlantSpecification YESNO
BiogasUsage

Records,
GasProductionintermsofUnitsorlite
rspermonth

Wastedisposal

Solarplant
6. SolarEnergyConsumption, YES/NO

SavingsinRupeesCal culation,
ElectricityBillsfor5Y ears

LEDIlights

7. Total Count YES/NO
Purchasebills

Waitinghallforladies(Rest)
8. TotalNos. YES/NO

Facilitiesavailable

70
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Ambulance& Healthcare
0. Detail sofdoctorsvisit YES/NO

AmbulanceRegistrationNumber
DriverContactdetails

DriverLicense

71

Vo
I
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RCBookCopy

Wastesegregationbin
10. Count YES/NO

Onwhatbasi ssegregati ontakesplace
Frequencyof Disposal

1 Rainwaterharvesting

: YES/NO
Borewellrechargepits

Hybridvehicle

12. YES/NO

Bicyclesandparkinalots

13. SeparatespaceforCar,Bike,Cycle(In YES/NO
dicationBoard)

AdeguateorNot

GreenAudit,
EnergyAudit,Environmental Auditrepor
ts(Allyears)

14. YES/NO

15 ISOA uditreports YES/NO

Facilities
16. forPhysicallychallengedpeople(Whee YES/NO 72
|chair,walkingai dsandwashrooms)
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17. SeminarHallsforAll Department YES/NO

73
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18. Projector& SystemsinAllClassRooms YESNO

19. Podiuminallclassroom YES/NO

Anyother obser vationbytheAuditor s

NameandSignatur eoftheAuditor (s)

74
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STO
CKV
ERIF
ICAT
IONR
EPO
RT
Academi
cYear:
NameoftheFacility/lab:
Nameoftheln-charge:
Verifiedby(Name& Designation):
1. Dept.:
Dept.:
Dept.:
NameoftheE Stock PageNo. Qtyas | Qtyasperin Mo IDETEIEETE
SI.No. quipment BookN of Stock persto | spection
/Furniture o Re ck Missing | Excess | Unserviceable Damaged

gister

75
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Anyother obser vationbythel nspectionCommittee

Certifiedthatthephysi cal verificationasperal l thestockregi stersi ndi catedabovehasbeencarri edoutbyus.Exceptthe
deficientitemsreportedabove,allot heritems werephysicallypresentin thehostel .

NameandSignatur eofVerificationM ember s

1
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Observation made by Audit team in
inspectionReport&
ActionTakenbyPrincipalandHoD

AcademicY ear:

NameoftheDepartment: Date
of Audit:Name/TypeoftheAudit: Name& Designationof Audit/V erificationTeam:

Observationsmade Suggestionsgiven Action
Sl.No. in the by the o ImpactAnalysis
ditt ' ditt it TakenbyPrincip
auditteamrepor auditteam(Ifan al&HoD
y)
1
2.
3.
4,
5.
6.
7.
8.
PRINCIPAL
HoD
Principal
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InstitutionalCommittees

AuditForms

QAC
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InternalQualityAssuranceCell (I )
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MEETINGFREQUENCY

S. : :
NO Committee Meeting requency
1 | GOVERNINGBODY Atleasttwiceayear
2 | ACADEMICCOUNCIL Atleasttwiceayear
3 | BOARDOFSTUDIES Atleasttwiceayear
4 | FINANCECOMMITTEE Atleasttwiceayear
ODDSemester—4
5 | ANTI timesEVEN Semester-
RAGGINGCOMMITT _ _
EE/SQUAD 2times& Asandwhenrequir
ed
GRIEVANCEREDRESSAL . .
6
COMMITTEE Thriceinayear& asandwhenrequired
INTERNALCOMPLAINTS
7 COMMITTEE- TwicelnaSemester& asandwhenrequired
WOMENPROTECTIONAN
DANTI-
HARASSMENTCELL
8 | SC/STCOMMITTEE
9 | OBCCell OncelnaSemester& asandwhenrequired
10 | MINORITYCELL
1 INTERNALQUALITYASSURANCE once .
CELL(IQAC) nceinaguarter
ACADEMIC . :
12 MONITORINGCOMMITTE OnceinaSemester & asandwhenrequired
E
PURCHASE&MAINTENANCECOMMI _ :
13 OnceinaSemester & asandwhenrequired
TTEE
14 | ALUMNICOMMITTEE Onceinaﬁm & henreguired
on?ﬁégr asﬁar%l\}v%vgnrquﬂ%d =
CAREERGUIDANCES&PLACEMENTCE . Vs o
15 LL Wheneverrequired(Beforepl ac;emen}’séi
Semester& asandwh%}_rﬁggfa 0

RK. Vigysn (P.G.) Mahavidyalaya
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16 RESEARCH&DEVELOPMENT Onceina
COMMITTEE
STUDENTASSOCIATIONCOUNCIL(SA .

17 C) Onceina
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INDUSTRY
18 j i
INSTITUTEINTERACTION OnceinaSemester & asandwhenrequired
CELL(I11C)
INTELLECTUALPROPERTYRIGHTS . .
19
CELL(IPR) OncelnaSemester& asandwhenrequired
ENTREPRENEURSHIPDEVELOPMEN - .
20 TCEL L-ECdI| TwicelnaSemester& asandwhenrequired
21 | DISCIPLINECOMMITTEE TwiceinaSemester& asandwhenrequired
22 | WEBSITECOMMITTEE OncelnaSemester& asandwhenrequired
Once in a Semester (Prior
23 | TIMETABLECOMMITTEE tothecommencementofthesemes
ter)&a
sandwhenreq
uired

24 | NATIONALSERVICESCHEME

25 | SPORTSCOMMITTEE

26 | CANTEENCOMMITTEE

27 | HOSTELADVISORYCOMMITTEE

OnceinaSemester & asandwhenrequired

28 | COLLEGELIBRARYCOMMITTEE TwicelnaSemester (Beginning& End)
29 _Sr'lg é FF& STUDENTWELFARECOMMIT Oncein ester& sendwhenreguired
CAMPUSMAITENANCE .
30
& MONITORINGCOMMITTE M onthlyOnce& asandwhenrequired
E
31 | TRANSPORTCOMMITTEE TwiceinaSemester& asandwhenrequired
Yearly once & asand
32 | STAFFSELECTIONCOMMITTEE whenrequired.(BeforeA cademiccouncil
andGoverningBodyM eeting)
33 | EXAMINATIONCOMMITTEE Twiceingsenesste Begi nbivitydl santid)
a1 | ACADEMICANDADMINISTRATIVEA | na%:rd
UDITCOMMITTEE(AAAC) R
Y Vs
35 | CULTURALCOMMITTEE o D
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36 PROFESSIONALCHAPT Onceina
ERSCOMMITTEE whenreq
37 | SALVAGECOMMITTEE Onceina
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NEWSLETTER& MAGAZINEEDITORI .
38 ALCOMMITTEE MonthlyOnce& asandwhenrequired
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39 FEEDBACKCOMMITTEE OnceinaSemester & asandwhenrequired
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AcademicY ear: Date:

SI.No.

Committee

Availability

FilestobeM aintained (YIN)

Internal Quality
AssuranceCell(
IQAC)

IQACCompositionofalAY
IQACMesetingMinutesforallAY
IQACCommitteesfileforalAY

Annua QualityAssuranceReport(AQAR)
Self-

StudyReports& Accreditationl ettersof various
bodies(1SO9001,UGC12B,NAAC,NIRF,NB
A)ofalAY

PerformanceBasedA ppraisal System(PBAS)forCa
reerAdvancementScheme(CAS)
Stakeholder’ sfeedback
ProcessPerformance& Conformity

IQACCirculars
IQACQualitylnitiativesandActionTakenRe
ports 9

IQA CFunctions,Roles& Responsibilities
NewProgrammesasperNationaMissions
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% R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

==Behind Kalwar Police Station, Kalwar, Jaipur

R&DMesetingMinutes& CircularFileforalAY
CommitteeComposition
ActivitiesCarriedOutbytheR& DCellforallA
Y
R& DPolicy,SeedMoneyPolicy
Seed Money Applications
andShortlistedApplicantdlistforall
AY
Projectscompl etedthroughSeedM oneyGrantfor
alAY
Research&D ResearchGrantsAppliedforall AY
evelopmentc ResearchProjectsSanctioned forallAY
2 dl(R&D)&C ResearchProjectsCompleted forallAY
gnmﬂitt?neg yC OngoingResearchProjectsforallAY

Equi pmentavailableforResearch
SoftwareavailableforResearch
Consultancy Projects Completed &
ongoingforallAY
R&DMoM
Journal Publi cati ons(L atestupdatedcitationsandh-
indexforScopus& h-index)forall AY
R& DBudgetProposed, SanctionedandUt
ilizedforallAY
Patents,books,bookchapter,conference
publicationsforal AY

SACMesetingMinutes& CircularFileforalAY
CommitteeComposition
SACClubsandmembersdlist
SACActivitiesFileforallAY (AllClubs)

StudentA ssoci
3 ationsCouncil(
SAC)
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_ IIICMeetingMinutes& CircularFileforal|lAY
I ndustryl nstitute CommitteeComposition
4 InteractionCell( . o
1IC) IndustryA ctiveM oU’ sFilewithlistof
companies an

.
(W

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146

(BTt F fT:e[ew fraT &t arer AgTiacaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar
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IndustryExpertsFile
IndustryorientedProjectsforallAY
[1ICActivitiesforal AY
Workshops,conferences,Guestlectures,s
eminars,industrialtraining/Visits

IPRMeetingMinutes& CircularFileforallAY

CommitteeComposition

Listof PatentsforallAY

IntellectualPro ListofGrantsforallAY

° ﬁertle ghtsCe Listof CopyRightsforalAY
IPRACtivitiedikeGuest

lectures& seminarsforallAY

IPRPolicy

EDCMeetingMinutes& CircularFileforallAY
EDCEventsorganized

Entrepreneurship Prototypesdevel opedunderincubati oncenter

6 DevelopmentCell StudentEntrepreneurslistwiththel rdocumentsfor
(EDC) alAY

EDC,M SME,IncubationcenterRegistrations
EDCPolicy

SalvageM eetingMinutes

College& Salvage &CircularFileforallAY

Committee CommitteeComposition
Salvageequipmentforall AY -Departrgentwise
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MeetingMinutes& CircularFileforallAY
CommitteeComposition

Discipline Disciplinaryboardsincampus
Committee Misbehaviororviolationofthecollege
rulesandActionTaken

82
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_ MeetingMinutes& CircularFileforallAY
9 Wel_)steCo CommitteeComposition
mmittee _ T _ _
listof updationsi nwebsiteal ongwithapprovals

MeetingMinutes& CircularFileforallAY
CommitteeComposition
Newsletter& Maga Newsd ettersandM agazinesofal|lAY (D
10 zineEditorial Com epartments)
mittee Achievementsof Colleges, StudentsandFacultyinall
AY

GrievanceM eetingMinutes& CircularFileforallAY
CommitteeComposition
Grievancesonthefol lowingissues:
Academic
Non-Academic
) Grievancerel atedtoA ssessment
Grievance Grievancerel atedtoVictimization
1 & Redr_es&al Grievancerel atedtoAttendance
Committee _ )
Grievancerel atedtochargingoffees
GrievanceregardingconductingofE
xaminations
Harassmentbycol | eaguestudentsorthet
eachersetc.

83
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MeetingMinutes& CircularFileforallAY

] CommitteeComposition

12 | Gmerenle TimeTablesofall AY anditsUtili zation
Allotmentof subj ectstothef acultybasedonthei rspec

ializationandpreferences.
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13 NSSCommittee
14 SportsCommittee
15 AlumniCommittee

NSSMeetingMinutes& CircularFileforal AY
CommitteeComposition

NSSActivitiesofal AY

NSSA cademicCalendars
MOU’swithNGO’sandClubs(Rotary,Lion)

SportsM eetingMinutes& CircularFileforallAY
CommitteeComposition
ActionPlan/AcademiccaendarforallAY
StudentsAchievements, AwardsforallAY
Listofequipmentsavail ableinGymnasiumwithBill
s,invoices,stockregisters
Budgetproposed,sanctionedandutilized
Sportstimetable

AlumniMeetingMinutes& CircularFileforallAY
CommitteeComposition
OutstandingAlumni’distofallAY fromallDep
artments
Alumni Activities File
(Guestlectures,EmploymentOpportunit
iedectureetc)

AlumniRegi strationandcontributions
Alumni Regi strationsandaccountdetail s

AlumniReports
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16

Anti-
RaggingCom
mittee

Anti-RaggingM eetingMinutes
&CircularFileforall AY
CommitteeComposition
ComplaintsfilewithActionTaken
Anti-Raggingawarenesssessions
Anti-RaggingNoticesbyal| Government
Agencies 83
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CanteenM eetingMinutes& CircularFileforallAY
CommitteeComposition

Periodical QualityChecklistdocumentforallAY
CanteenCo Menuandtheirpricelistofall Stalls

mmittee Tendersfromthevendors

FSSAICertificate

InfrastructureFacilitiesfile

Hostel M eetingMinutes& CircularFileforallAY
CommitteeComposition
InfrastructureFacilitiesfile(Beds, Tables,etc)
Hostel AdvisoryC Periodical QualityChecklistdocumentforall AY
ommittee(Boys) cocurricul aractivitiesandex
tracurricularactivitieskFile
RegistersandStudentsDetailsforalAY

18

Hostel MeetingMinutes& CircularFileforalAY
CommitteeComposition

InfrastructureFacilitiesfile(Beds, Tabl es,etc)
Hostel AdvisoryC Periodical QualityChecklistdocumentforallAY
ommittee(Girls) cocurricul aractivitiesandextracurricul arac
tivitiesFile
RegistersandStudentsDetailsforallAY

84

19
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MeetingMinutes& CircularFileforal AY
CommitteeComposition

Librariansindividual Files(Allcertificates)
FootfallsandL ogindataf oronlineaccessregister
Bills,InvoicesforallAY

Physi cal Resources(books,journal s,etc.)
Accessionregister

Central Libraryutilizationtimetable

20 CollegeLibrary Digital Library&itslogbook
Committee Listof Rarebooks
BestpracticesinLibrary
E-Resources/E-ATL
LibraryBudget-proposed,sanctionedandutilized
L atestSubscriptioncopiesofal| E-Resources
StockverificationreportsforallAY's
Tie-
upwithll Tlibraries,andreputedlibrariesintheState
MeetingMinutes& CircularFileforal AY
_ CommitteeComposition
o1 évi\rplgr_\Protectl on WomenprotectionApps
HarassmentCommi ComplaintsandActiontakenReportsofallAY
ttee Awarenessseminar,workshopsforwomenfa

cultyandstudents 85
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MeetingMinutes& CircularFileforallAY
29 Staff CommitteeComposition
& StudentWelfare Listof Staff Wel faresandbenefiteddocuments
Committee Listof StudentWel faresandbenefiteddocuments
CampusMainte MeetingMinutes& CircularFileforallAY
23 nance& Monito CommitteeComposition
ir{tnegeComm M ai ntenanceofthebuil dingandtheequi pment

86
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Transport
24 Committee
CollegeAcademic
25 .
Committee

file

Maintenanceregisterofregulardail yActivities
M ai ntenanceregisterofregularannualm
alntenanceoftheinstituteandrel atedinfra
structure(RO,RWHetc)

MeetingMinutes& CircularFileforallAY
CommitteeComposition
DriversPersonalfilewithlicense
Busroutesandcontactnumbersofbusdriversand
coordinators

FeeStructurefile
CollegebusesFitnessCertificatesupdated
FacultylistofallAY

StudentListofallAY

MeetingMinutes& CircularFileforallAY
CommitteeComposition
TeachingAidsinfrastructureFacilities
AcademicCaendarsofall AY
SyllabusBooksofallRegul ationsUG& PG
Computing and IT infrastructure,
centrallibraryandotherlearningresources
ofthecolle e.

Listof Academic/IndustryExpertsfromall De
partments
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%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

= Behind Kalwar Police Station, Kalwar, Jaipur

MeetingMinutes& CircularFileforallAY
CommitteeComposition
S Slecti StaffRecruitmentAdvertisementsofallAY
26 St ection Staff Sel ectionProcessDocuments
Committee i ] ] o
StaffRecruitmentregi strationsandExamination
NormsforFacultyRecruitment

86
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27

Training& Place mentCell

" Principal

MeetingMinute
CommitteeCorr
Roles& Respons
Academic Cale
Outbythepl acer
PlacementBroc
PlacementPolic
Listof Placemer
Studentdatabas
LettersforCorre
Detail sof compes
cementpurpose
On-campuspl a
VisitorsBook F
Detail sof Pool cz
No.ofcolleges a
StudentsParticij
visited,No.of off
Off-CampusP:
Listof Studentsl
Listofstudentsp
ryAY
Listofoffersyes
Listof Students.
ers
MoUsandTie-u
Initiativestaken

Listof Training
hnicaltraining)
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RK

. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

b

MeetingMinutes& CircularFileforallAY
CommitteeComposition

Events organized

likeguestl ecturers/seminars/workshops on

civilservices,engineering services, GATE,

CAT,CMAT,GRE,andGM A Tandtocounselthemfo

rhigherstudie

S.

CareerGuidance
Committee

88
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MeetingMinutes& CircularFileforal AY
CommitteeComposition
ExaminationManual
Examinationnotifications
Examinati ontimetables
Invigilationdutiesfiles
Internalandexternal questionpapers

Pre-moderationfiles
Listof papersettersforexternalexams
Normsfoll owedforsel ectionofexternalev

o8 Exami nati on aluators& examiners
Committee Resultdecl arationminutesofthemeeting
Result Analysisfor UG & PG (from 2015-
16onwards)

Number of Revaluation

& Recountingapplicationsrecel vedandcha
ngeinResult

Procedureof ChallengeEval uation
MRECACADEMICSandBET portal f
eaturesrel atedtoexaminationsystem
BillsforMRECACADEMICandBET portal
ExaminationReforms

89

' Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146

(BTt F fT:e[ew fraT &t arer AgTiacaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

MeetingMinutes& CircularFileforallAY

Professional Societi CommitteeComposition
rofession Ci eti - : -
. Listof Prof essi onal Soci eties(Department& Co
29 es/ChaptersCommit ! > eties(Dep
tee llege)
ActivitiesunderProf essional Societies.

MeetingMinutes& CircularFileforallAY
CommitteeComposition
ActionplanfromeachdepartmentforDirectandindi

) ) rectassessmentsforattainingPO’s& PSO’s
30 égﬁ‘dem' CAudit Semesteranal ysi sofresultsandachievementof PO
s/PSOs foralldepartments.
List of Coursefiles of al Subjects
inall Departments.

MeetingMinutes& CircularFileforallAY
CommitteeComposition

Events organized for all AY
CulturaCo (Fresher’sDay, Teachers’ Day,Festival Celebratio
mmittee ns,EngineersDay, National Science Day,
Farewell,Annua Day,|ndependenceDay,Republ
icDay,Foundationday& FESTYS)
AcademicCaendarforal AY

31

MeetingMinutes& CircularFil eforal IAY
Purchase& CommitteeComposition

32 Maintenanc Purchaserequestlettersfile

eCommittee M ai ntenanceRequestl ettersfile
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MeetingMinutes& CircularFil

Internal Complaint eforal AY
Committee CommitteeComposition
ComplaintsandActionT akenfi
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MeetingMinutes& CircularFilefo
ralAY CommitteeComposition
Listof SC/ST StudentsandFacultyo
34 SC-STCommittee falAY
ComplaintsandActionTakenfile
GovernmentandNon-
Governmentschol arshipschemes.

MeetingMinutes& CircularFilefo
ralAY CommitteeComposition
ListofOBCStudentsandFacultyof
35 OBCCommittee alAY
ComplaintsandActionTakenfile
GovernmentandNon-
Governmentschol arshipschemes.

MeetingMinutes& CircularFileforal
IAY CommitteeComposition
ListofMinorityStudentsandFacultyo
falAY
ComplaintsandActionTakenfile
Events/ProgramsorganizedofallAY
GovernmentandNon-
Governmentschol arshipschemes.

36 MinorityCell

92
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MeetingMinutes& CircularFileforallAY
CommitteeComposition
BudgetProposed, SanctionedandUtilizedst
37 FinanceCommittee atements
Auditorsincome& ExpenditureStatements
AcademicFeeStructureforUG& PG
ExpenditureBillsforal AY

FeedbackC MeetingMinutes& CircularFileforall AY

38 ommittee CommitteeComposition
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SignatureoftheAuditors
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar
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Observation made by Audit team in
inspectionReport&
ActionTakenbyPrincipalandHoD

AcademicY ear:

NameoftheDepartment: Date
of Audit:Name/TypeoftheAudit: Name& Designationof Audit/V erificationTeam:

Observationsmade Suggestionsgiven Action
Sl.No. in the by the . ImpactAnalysis
ditt ' gitt it TakenbyPrincip
auditteamrepor auditteam(Ifan 2&HoD
y)
1
2.
3.
4,
5.
6.
7.
8.
HoD
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ExternalAAAAuditForm

S

QAC
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InternalQualityAssuranceCell (I )

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
97 Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO:
9314501146
~a (SEE # fyes i & arem wgTfagaTa)

K. Vigyan (PG ) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)
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I nternalQualityAssuranceCell(IQAC)
EXTERNALACADEMICANDADMINISTRATIVEAUDIT
AcademicY ear:

AuditDate

AuditMember-1
AuditMember-2

(Theactivitiesaretobegradedonthefollowingscale)
Excellent Good Satisfactor Needs

A B C D

Pr ofileofthel nstitution

NameandAddressoftheCollege

Name

Address

City Pin
State Website

Contactsfor Communication

_ _ Telephonewith . .
Designation Name STDwithCode Mobile e-mail

Principal
IQAC R
Coordinator
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®R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

MO:

alwar Police Station, Kalwar, Jaipur

Natur eof |
nstitution

Typeofins
titution

Establishment
Details

Institution
Status
ByGender

Byshift

Dateof
establishment,
priortothe
grant

of (Autonom

y)

Dateofgrant

of* Autonomy’
totheCollege
byUGC
Establishment
date

I nstitutiontowhichthecollegeifaffiliated

Document
Available

State I nstitutionName

RecognizedMinorityl nstitution

Ifiti sarecognizedminority Yes NoV
Ifyes,Specifyminoritystatus
Religious
Linguistic
AnyOther

RecognitionDetails

Dateof RecognitionbyUGCor anyOther National Agency
Under Section Date
2(f)ofUGC
12(B)ofUGC

I nstitutionwithPotentialfor Excellence NA

collegerecognitionof UGCasaColl egewithPotenti Yes Prin :;MO
UGC,Natio
alfofr)ExcelIence(C Accreéqbateé] Gupta
PE)" igyan (P.G.) Mahavidyalay
99 Kalwar, Jaipur
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b3

Ifyes,dateofrecognition?

Isthecol | egerecogni zedf oritsperf ormancebyanyot
hergovernmentagency?

Ifyesnametheagency

Vo
I
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"R, Vigyan (R.C.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

:' ehind Kalwar Police Station, Kalwar, Jaipur

Detailsof Programmesintheinstitution:

NameoftheProgramme Sanctioned | Students
Seats Admitted
UGB.Tech 1
2.
3.
4,
5.
6.
7.
TotalUG-B.Tech
PGM.Tech | 1.
2.
3.
4,
5.
TotalPG-M.Tech
PGMBA 1.Masterof BusinessAdministration
TotalPG(M.Tech.& MBA)
OverallTotal

Principal
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RK. Vigysn (P.G.) Mahavidyalaya
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ﬁ.K Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Achievements/Recognitions.

Institute:

Department:

Faculty:

Students:

' Principal
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ZR.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)
®<=Behind Kalwar Police Station, Kalwar, Jaipur

PLACEMENTS:
No.ofFinalYear | No.of No.of
Program WEETG StudentsReg No.of Placements Studentspl
istered aced
Total
No.of careercounselingactivitiesconducted:
No.of companiesvisitedthecampus:
Placementrel atedtrai ningprogramsorgani zed:
Eventsor ganizedthroughl QAC:
Date/Durationo| NumberofP
S.No. NameoftheEvent fanEvent articipants
1.
2.
3.
4,
5.
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

6.

103
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(BT F fT:e[ew feraw &t arer AgTfagaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Criterionl:Curricular Aspects

Metric.No Description HElsi/p AuditRemarks | Grade

1.1 Tota numberof programmesofferedbyth
einstitution(Neg)

Numberof programmesinwhichsy
[labuswasrevised(ne)

Percentageof programmeswheresyllabu
s revision was carriedout(ny/Np)x100

12 Total number of courses
offeredbythei nstitutioninal [programme
S(Nc)

Number of courses having
focusonempl oyabilityorentrepreneur
shipor

skilldevelopment(nc)

Percentageof courseshavingfocuso
nemployability/entrepreneurship/s
killdevelopmentofferedbythe
institution(nNc/Nc)x100

13 Numberof programmesinwhichCBCSor
elective course
systemimplemented(nus)

Percentageof programmesi nwhichChoiceBa
sed Credit  System (CBCS) /
el ectivecoursesystemhasbeeni mplemented(

N13/Np)x100
1.4 |Number of Value- (>6Days
addedcoursesimpartingtransferabl eandl 5Days
ifeskillsoffered 4Days
<3Days
Totd
15 Total numberofstudentsenrolled(Ng)
Numberofstudentsenrolledinval ue-
addedcourses(ng)
Percentageofstudentsenrol ledinv R
aue-addedcourses Ve
(ne/Ne)x100 Principal

Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
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(BT F fT:e[ew feraw &t arer AgTfagaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

16 Numberof studentsundertakingfi
el dproj ects/internships/studentp
rojects(ns)

Percentageofstudentsundertakingfiel dp
roj ects/internships/studentprojects(nis/
N:)x100

Vo
I
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(BT F fT:e[ew feraw &t arer AgTfagaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Metric.No Description HElsi/p AuditRemarks | Grade

1.7 Structural feedbackfordesignandreviewof syl
labusis
obtainedfrom(All4/Any3/2/1/None)

Students

Teachers

Employers

Alumni

1.8 Thefeedbacksystemoftheinstitutionco
mprises of the
following(Chooseone).

A. Feedbackcollected,and yzeda
nd action taken
andreportmadeavail ableonw
ebsite

B. Feedbackcollected,anayzeda
ndactiontaken

C. Feedbackcollectedandanalyzed
D. Feedbackcollected

Suggestionsforimprovement:
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

==“Behind Kalwar Police Station, Kalwar, Jaipur

Criterionl|:Teaching-L earningandEvaluation

AuditR

Grade
emarks

Metric.No Description HEIsi/p

2.1 Studentadmi ssionper
centage(nzll N21)x100 N2t N1 %
where, uG
N21: Totalnumberof sanctionedseats PG
Nz Totalnumberof studentsadmitte Total
d
2.2 Number of students
admittedfromthere
servedcategory(SC,ST,0BC,Divya
ngian,etc.)(Nz)
Numberofseatsaremarkedfo
r reserved category
asperGOlorstategovern
mentrule(N2)

Percentageof seatsfilleda
gainstreservedcategories
(nzz/N

22)X 100

2.3 Tota numberoffull- Professors
timeteachersintheinstitution(Nr) Associ ateProfessors
AssistantProfessors
Total

2.4 Total numberofstudentsenrolled(Ng)

Student-
fulltimeTeacherratio(Ne/N+

)
2.5 NumberoffacultyM entors(nzs)

Mentor-M enteeratio(nzs/Ne)

2.6 Numberof sanctionedposts(n,s)

Percentage of

fulltimeteachersagai nstsanctionedpost
s(n26/N

7)x100

2.7 Numberoffull-
timeteacherswithPh.D(nz7)

L
LosoAE

' Principal
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@ R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

=="Behind Kalwar Police Station, Kalwar, Jaipur

No.of permanentfacultypursuingPh.
D

Percentageofful |-
timeteacherswithPh.D(nz7/N1)x 1
00
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@ R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

=="Behind Kalwar Police Station, Kalwar, Jaipur

2.8 Total experience of full-
timeteachersinthesamel nstitution(n

28)
Averageteachingexperienceoffull-
timeteachersinthesameinstitution(n
28/N7)

Vo
I
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(BT3T F Fr:gqew feraw &R arem FgTiagATa)

R.K. Vigyan (R.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

alwar Police Station, Kalwar, Jaipur

Metric.No

29

2.10

211

Descriptio

Averagenumberofdaysfromthedat
e of last semester-
endexaminationtillthedeclarationo
fresul tS(Nzg)

Average percentage

of studentcomplaints/grievancesab
outeval uationagai nsttotal numbero
f appeared in
theexamination(N210/N210)x100

where, N2io: Total

numberof studentsappearedintheex
amination.

N210.

Numberofcomplaints/gr
ievancesaboutevaluatio

n.

Passpercentageof Final yearstudent
S(n211/ N 211)X 100

where,

N211: Total number

offinal yearstudentswhoappearedf
ortheexamination.nzuw: Totalnumb
eroffinal yearstudents who
passedtheexamination.

AuditRem
i Grade
HElsi/p s
Program/Sem N2g
Average
Program N210 | N210| %
Tota 0
Program | Naiz | Nen %
Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
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@R.K. Vigyan (P.C.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)
>,

=Behind Kalwar Police Station, Kalwar, Jaipur

Total

' Principal
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(BT F fT:e[ew feraw &t arer AgTfagaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

alwar Police Station, Kalwar, Jaipur

Metric.No

212

2.13

2.14

2.15

2.16

217

2.18

Description

Qualityanal ysisofMidandEndSe
mester

examinati ongquesti onpapers
Weightageofinterna andexterna
| marks inrecentRegul ations

Minimumcreditsforwardofdegreel
nRegul ations

Number of creditsfor
projectworkinRegulations

Status of

automationof Examinationdivis
onalongwithapprovedExaminat
ionManua

PreparationandadherencetoA cade
micCal endarandT eachingplansby
theinstitution

Student centric methods,
suchasexperientiall earning,partici
pativelearning and

problemsol vingmethodol ogies
are
usedforenhancinglearningexperie
nces

HElsi/p

AuditRem
arks

Grade

Program

Program

GuestLectures

Workshops

CertificationPrograms

Webinars-

Industrialvisits

I nstitutehasbeenaccorded
With‘A’gradeinNPTEL.

Associationactivitiesar econd
uctedunder studentprofessio
nalsocietychapters

Principal

Dr. Rekha Gupta
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

alwar Police Station, Kalwar, Jaipur

Metric.No

2.20

221

2.22

2.23

Description

HEIsi/p

AuditRe

Grade
marks

Attainment of
programoutcome
s,programspeci ficoutcomesandcour
se outcomes are
evaluatedbytheinstitution

Teachersusel CTenabledtoolsinclud
ingonlineresourcesforeffectiveteachin
gandl earningprocess

Theingtitutionassessesthel earningle
vel softhestudents,afteradmissionan
dorgani zesspecial programsforadva
ncedl earnersandslowlearners

Duration of online
StudentSatisfaction
Survey

Total number of
studentsonro
[1S(N220)

Numberof studentsparti ci patedinSSS(
N220)

Percentageof studentsparti cipatedinSS
S( Nooo/N zzo)X 100

GradePointAverage(GPA )on4pointsc
ae

Suggestionsforimprovement:

112
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(BT F fT:e[ew feraw &t arer AgTfagaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Criterionl I 1:Research,l nnovationandExtension

Metric.No | Description HEIlsi/p AuditRemarks  |Grade

31 Researchfacilitiesarefrequentlyu
pdatedandtherei swelldefinedp
olicyforpromotionofresearchw
hich IS

uploadedontheins
titutional websiteandi mplement
ed

3.2 GrantsrecelvedfromGovernm
entandnon-
governmental agenciesforrese
arch

projects,
endowments,Chairsintheinstitut
ion
3.3 Tota number of
teachershavingresearchpr

0j ects(Nas)

Percentage of
teachershavin

gresearchprojects(nss/N

1)x100

' Principal
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Metric.No

34

3.5

3.6

3.7

3.8

3.9

Description

HElsi/p

AuditRemarks

Grade

Numberofteachersrecognizedasre
searchgui des(nzs)

Percentageofteachersrecogni zedasresearchg
uides(nss/Nt)x100

NumberofdepartmentshavingResearch
proj ectsfundedbygovernmentandnon-
governmentagencies(nss)

Totalnumberof departments(Nas)

Percentage of
departmentshavingResearchprojectsfunded
bygovernmentand non-government
agencies(Nas/Nss)x 100

Number
ofworkshops/seminarsconductedonR
esearchM ethodol ogy, I ntellectual Prop
ertyRights(IPR),entrepreneurshipand
skills

Numberofteachersrecognizedasguides
(Na7)

Numberof Ph.Dscholarsregistered(ns;)

Numberof Ph.Dschol arsregisteredperteacher
(ns7/Na7)

NumberofpublicationsinUGCnotifiedjourng
|S(n38)

Numberof researchpapersperteacherint
heJournal snotifiedonUGCwebsite(nzs/
N+)

Tota numberofbooksandchapters nedi
ted volumes/books
published,andpapers
innational/international conference-
proceedings(nao)

Number of booksand
chaptersineditedvol umes/bookspub
lishedper

teacher(nso/Nt)

Totalnumberof PublicationsinScopus

111

Principal
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R.K. Vigyan (PG.) Maha
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Tota numberof PublicationsinwWebof Sc
ience

3.10 Total amount
generatedfromconsultancyandcor
poratetraining

Vo
I
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

311 Tota numberofawardsandrecognitionre
ceived by the Institution,

itsteachersand students for
extensionactivitiesfromGovernment/rec
ognizedbodies

Vo
I
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R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Metric.No Description HEIls/p AuditRemarks |Grade

3.12 Numberof extensionandoutreachprogram
sconductedbythei nstitutionthroughNSS/
NCC/Redcross'Y RCetc.(includingGover
nmentinitiatedprograms such as
SwachhBharat,AidsAwareness,Genderls
sue

EtC. and thoseorganized in
collaborati onwithindustry,communityan
dNGOs)

3.13 | Totalnumberofstudentsparticipatinginext |NSS
ensionactivities(Nais) Others

Total

Percentageof studentsparti ci patingi nexten
sionactivities(nsis/Ng)x100

3.14 Total number  of
Collaborativeactivitiesforresear
ch/facultyexchange/studentexchange/
internship/on-the-
jobtraining/projectwork

3.15 Numberoffunctiona M oUswithinstitution
sof national ,internationalimportance,other
universities,industries,corporatehouseset

c.(onlyfunctional M oUswithongoingactivi
tiestobeconsidered)

3.16 I nstitutionhascreatedaneco-
systemforinnovationsincludinglncubatio
ncentreandotherinitiati vesforcreationandt
ransferofknowledge

3.17 PatentsPublished

Suggestionsforimprovement:
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(BTt Y fo:qpew feraw & arem FgTiagATed)

ER.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

ehind Kalwar Police Station, Kalwar, Jaipur

Criterionl V:InfrastructureandL ear ningResour ces

Metric.No Description HElsi/p AuditRemarks |Grade

4.1 Total number of
classrooms/seminarhallsi ntheinstitu

tion(N41)

Numberofcl assroomsandseminarhallswithl

CTfecilities(ns)

Percentageof classroomsandseminarhalls

with  ICT-enabled facilities
suchassmartclass,LM S,etc.(ns./N

41)x100

4.2 Totalexpenditure,excludingsal ary(Na,)

Expenditure
forinfrastructureau
gment
ation,excludingsalary(ns.)
Percentageofexpenditureforinfrastructure
augmentationexcludingsal ary(ns/Na2)x1

00
4.3 Annual expenditurebforpurchasesuofooks
le-
bscriptiontobook
sandjournals/e-
journas
44 Total  number teachers
andof students(
N
44)
Numberofteachersandstudentsusinglibrary
perdayoveroneyear(Nnas)

Percentageperdayusageoflibrarybyteacher
sandstudents(footfall sandl ogindataf oronli

Nneaccess)
(N44/N4s)x100

4.5 Totalnumberof Students(nas)

Totalnumberof Computers(Nus)

. ' Principal
Student-Computerrati o(nas/Nas) Dr. Rekha Gupta
R.K. Vigyan (P.G.) Mahavidyalay3
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@;K Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)
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4.6 Bandwidthofinternetconnectioninthei nstitu
tion
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(BT F fT:e[ew feraw &t arer AgTfagaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

Metric.No Description HEIs/p AuditRemarks | Grade
47 Facilities available for e
contentdevel opment(All4/only3/2/1/No
ne)
Mediacentre

Audiovisualcentre

LectureCapturingSystem(LCS)

Mixingequi pmentandsoftware’sforediti
ng

4.8 Tota expenditure

excluding
sal arycomponent(Nas)

Expenditureonmai ntenanceofphysicala
nd academic

supportfacilitiesexcluding
sal arycomponent(nas)
Percentageexpenditurel ncurredonmaint
enance of physical

andacademi csupportfacilit
iesexcludingsal arycomponent(ns/Nag) X
100
4.9 I nstitutionhasanl T policycoveringwi-
fi,cybersecurity,etc.,andall ocatedbudgetfor
updatingitsli Tfacilities

4.10 Theinstitutionhasadequatefacilitiesforte
aching-learning,

viz.,
classrooms,|aboratori es,computingequi
pment,etc.
411 Theinstitutionhasadequatefacilitiesforsp
orts,games(indoor,outdoor,gymnasium,
yogacentreetc.,)andcultural activities

Suggestionsforimprovement:
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A ge
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ZRK. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

CriterionV:StudentSupportandProgression

5.2

5.3

5.4

schol arshipsandfreeshipsprovidedbythe
Government(nsy)

Percentage of stu

schol arshi psandfreeshi psprovidedbytheGovern
ment(ns1/Ng)x100

Numberof studentsbenefitedbyschol arships,fr
eeships, etc

bythel nstitutionandnon-
governmentagencies(nsz)
Percentageof studentsbenefitedbyschol arships
,freeships,etcprovidedbytheinstitution

governmentagencies(ns:/Neg)x100

Following

devel opmentandskill senhancementactivitiesa

reorganizedforimproving students
capability

Softskills

L anguageandcommuni cationskills

Lifeskills(Y oga,physicalfitness,hea thandhygien
€)

Awarenessoftrendsintechnology

Numberof studentsbenefitedbyguidanceforco
mpetitiveexaminationsandcareercounselingof
feredbythei nstitution(nss)

Percentage of students benefited by
guidanceforcompetitiveexaminationsandcare
ercounseling offered

(nNs/NEe)x100
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Metric.No

5.5

5.6

5.7

5.8

Description
Numberofoutgoi ngstudents(Nss)

Numberof outgoi ngstudentspl aced(nss)

Percentage of placement of
outgoi ngstudents(nss/Nss)x 100
Number of fina year students-
previousgraduati ngbatch(Nse)
Numberofoutgoingstudentprogressi ngtohi gher
education-previous graduating

Percentageof studentprogressi ontohi ghereducat
ion-previous

graduating
batch(nse/Nss)x 100
Numberof studentsappearedinstate/national/inte
rnational level

examinations(eg: I T/JAM/NET/SLET/GATE/G
MAT/CAT/
GRE/TOEFL/IELTS/Civil

Services/State
governmentexaminations,etc)(Ns;)

Numberof studentsqualifiedinstate/national/inte
rnational level
examinations(eg: I T/JAM/NET/SLET/GATE/G
MAT/CAT/
GRE/TOEFL/IELTS/Civil

Services/State
governmentexaminations,etc)(ns)
Percentageof studentsqual ifiedinstate/national/i
nternational level
examinations(eg: I T/JAM/NET/SLET/GATE/G
MAT/CAT/
GRE/TOEFL/IELTS/Civil

Services/State
governmentexaminations,etc)(ns7/Ns7)x100

Numberof awards/medal sforoutstandingperfor
mancei nsports/cultural activiti esatinter-
university/state/national /i nternational events(a
wardforateameventshoul dbecountedasone)
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HEIs/p AR Grade
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| otal
| nstitutel evel A
Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
Kalwar, Jaipur




PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146

(BTt F fT:efew fraT & arer AgTiacaTe)

@R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

» ¥ 8ohind Kalwar Police Station, Kalwar, Jaipur

rganizedbytheinstitution

59 Numberof sportsandcultural events/competitionso
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Alumnifinancial contribution
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CriterionVI:Governance, eadershipandM anagement

Metric.No Description HElsi/p AuditRemarks |Grade
6.1 Implementation of e-governance
inareas
of
operation
Administration

FinanceandA ccounts

StudentA dmissionandSupport

Examination

6.2 Numberofteachersprovidedwith
financia support to attend
conferences/'workshops and towards
membership fee of professional
Percentageofteachersprovidedwith
financia support to attend
conferences/workshops and towards
membership
6.3 Total number  of

profess onaldevel opment

Jadministrativetraining Non-teaching
programmes organized by the
institution for teaching and non-

teachingstaff

6.4 Total numberofteachersattended
professional devel opmentProgrammes
,viz.,OrientationProgramme,Refresher
Course,ShortTermCourse,Faculty
Devel opmentProgrammes(nes)

Teaching

Total

Percentage of teachers undergoing
online/face-to-face
Faculty

Devel opmentProgrammes(Professional
Devel opment

Programmes, N e
Orientation/Induction A

Programmes, Principal
RefresherCourse, Short TermCourseetc., Dr. Rekha Gupta

)(Nes/Ni7)x100 RK. Vigyan (P.G.) Mahavidyalay3
121 Kalwar, Jaipur
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b

6.5 Qualityassuranceiniti ativesofthei nstitut
ion include
(All4/only3/2/1/None)
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RegularmeetingofInternal QualityAssur
anceCdl (IQAC); Feedbackcollected,an
alyzedandusedforimprovements
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nstitutions

Principal
Dr. Rekha Gupta

RK. Vigysn (P.G.) Mahavidyalaya
121 Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146

(BT F fT:e[ew feraw &t arer AgTfagaTe)

R.K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

hind Kalwar Police Station, Kalwar, Jaipur

ParticipationinNIRF

Any other quality audit
recogni zedbystate, national orinternational a
gencies(1SOCertification)

Metric.No Description HEIls/p udit Grade

6.6 Thegovernanceoftheinstitutionis
reflective of

aneffectivel eadershipintunewitht
hevisionandmissionofthel nstituti
on

6.7 The institution haseffectivewelfare
measures forteaching andnon-
teachingstaffandavenuesforcareerd
evel opment/progression

6.8 I nstitution conducts
internal andexternal financial auditsr

egularly

6.9 Internal QualityAssuranceCell(1Q
AC)hascontributedsi gnificantlyfor
institutionalizingthequalityassuran
cestrategi esandprocesses
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Metric.No|Description HElsi/p AuditRemarks |Grade

6.10 |Theinstitutionreviewsitsteachinglearnin
g process, structures& methodologies
of operationsandlearningoutcomes
atperiodicinterval sthroughl QA Csetup
aspernorms

6.11 |Theinstitutionpracticesdecentralizationan
dparticipativemanagement

6.12  |Perspective/Strategicplananddepl oymentd
ocuments

Suggestionsforimprovement:
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CriterionVIl:Institutional ValuesandBestPr actices

Metric.No Description HEIls/p AuditRemarks | Grade

7.1 Thelnstitutionhasfacilitiesforalternateso
urces of energy
andenergyconservationmeasures(Any
4oral5/3/2/1/None)

Solarenergy

Biogasplant

WheslingtotheGrid

Sensor-basedenergyconservation

Use of
L EDbul bs/powerefficientequi
pment

7.2 Waterconservationfacilitiesavailablei nth
elnstitution(Any4orall5/3/2/1/None)

Rainwaterharvesting

Borewell/Openwellrecharge

Constructionoftanksandbunds

Wastewaterrecycling

M ai ntenanceofwaterbodi esanddi stribut
ionsysteminthecampus

7.3 Greencampusinitiatives(A
ny4orall5/3/2/1/None)

Restrictedentryof automobiles

UseofBicycles/Batterypoweredvehicles

PedestrianFriendlypathways s
. " Principal
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L andscapingwithtreesandplants
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Metric.No

1.4

1.5

7.6

Description

HEIS/p

AuditRemarks| Grade

Qualityauditsonenvironmentandenergyar
eregularlyundertakenbytheinstitution(Any4oral 15
/3/2/1/None)

Greenaudit

Energyaudit

Environmentaudit

Cleanandgreencampusrecognitions/awards

Beyondthecampusenvironmental promotional acti
vities

Thelnstitutionhasdi sabl ed-
friendly,barrierfreeenvironment(Any4orall5
1312/

Builtenvironmentwithramps/liftsforeasyaccesst
oclassrooms.

Disabl ed-friendlywashrooms

Signageincludingtactilepath,lights,di splayboardsg
ndsignposts

Assistive technology and facilities
forpersonswithdisabilities(Divyan
gjan)accessiblewebsite, screen-
reading
software,mechanizedequipment

Provisionforenquiryandinformation:Humanassi st
ance,reader,scribe,softcopiesofreadingmaterial,s
creenreading

Thelnstitutionhasaprescribedcodeof conductfors
tudents,teachers,administratorsandotherstaffan
d conducts periodic programmes
inthisregard(All4/Any3/2/1/None)

TheCodeof Conductisdisplayedonthewebsite

Thereis acommittee
tomonitoradherencetotheCodeofCond
uct
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Institution organi zesprofessional ethics
programmes
forstudents,teachers,administratorsand
ot

herstaff
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Are nessprogrammesonCodeof Co
nductareorgani zed
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7.7 M easuresi nitiatedbythel nstituti onforthepromotio
nofgenderequity

' Principal
Dr. Rekha Gupta
RK. Vigysn (P.G.) Mahavidyalaya
129 Kalwar, Jaipur



PERMANENT RECOGNITION NO.: F4(23)LEKHA/AKASHI/ANU/2007-08/1881 MO: 9314501146

(BTt F fT:efew fraT & arer AgTiacaTe)

%R K. Vigyan (P.G.) Mahavidyalaya, Kalwar

(AFFILIATED TO UNIVERSITY OF RAJASTHAN)

=,
E hind Kalwar Police Station, Kalwar, Jaipur
Metric.No Description HEIsi/p AuditRemarks|Grade

7.8 I nstitutecel ebratesnati onal /international eventsandfe

stivals
7.9 Bestpracti cessuccessfullyimplementedbythei nstituti

on

BestPractices

Suggestionsforimprovement:

Name and Signature of

Member1:NameandSignatureofM
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ObservationmadebyAuditteamininspectionReport
& ActionTakenbyPrincipa
landHoD
AcademicY ear:

NameoftheDepartment:

of Audit:Name/TypeoftheAudit: Name& Designationof Audit/V erificationTeam:

Observationsmade Suggestionsgiven

. Action )
SI.No. aUditlgat:]? , by;_rtuf ’ TakenbyPrincip ImpactAnalysis
epor auditteam(Ifan a&HoD
y)
1
2.
3.
4.
5.
6.
7.
8.
PRINCIPAL
HoD
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